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Research Paper Checklist  

As you get close to completing the final version of the research paper, review this checklist. 

Does your paper meet all requirements? 

 

Formatting: 

 There is a cover sheet with the paper title, your name, LIB 1201 and the date 

 The paper has a title that clearly reflects the content of the paper 

 The paper is typed and double spaced in 12-point Times New Roman  

 First line of each paragraph is indented 1 tab (or 5 spaces) 

1 inch margins at top, bottom, left & right of page 

 No extra line breaks between paragraphs 

 In-text citations formatted like this (Lastname #). [insert the actual page number for the #] 

 Did you accept or reject all changes suggested by your professor, and edit your paper 

accordingly? 

 Did you delete all of the instructor’s comments? 

 

Content: 

 The use of the first and second person voice (I, We, You, Yours, etc.) has been edited out 

and eliminated 

 The introduction isa paragraph that clearly states your research question and provides some 

background information 

 Every point you offer supports your question,supported by evidence from your research 

 There a conclusion at the end of your paper 

 The conclusion offers an answer to your research question, or makes recommendations 

 The entire paper is your own work 

 You understand that if any part of this paper has been copied from a source that is not 

properly cited, that constitutes plagiarism, which is a violation of the college policy on academic 

integrity, and is an offense punishable with a failing grade on the assignment or for the course 

 Did you read your paper out loud to yourself? 

 Have you proofread your paper multiple times? 

 Did you read all comments and use their advice when editing your paper? 

 Did you have a trusted friend or relative read the paper and offer constructive criticism? 

 Have you synthesized what your sources say about your research question to support your 

argument and conclusions? 

 Have you visited the writing center with your paper for writing assistance? 

 

Works Cited: 

 The words Works Cited appear at the top of the page, centered 

 Works Cited page is the very last page of your paper, not saved as a separate file 

 All sources you have used (books, articles, websites, ebooks, chapters, videos, etc.) are 

represented in your Works Cited list 

All sources are cited in proper MLA style without annotations 

 All sources are alphabetized by the author’s last name, not numbered or arranged by type 


